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SUA POI TAI LIEU
Yéu chu sira @éi/ | 1F208/Phan 1 vig ¢4 ngidung | Lan Ngay sira
2 lien quan viéc .oz, o\ e Z.
b0 sung siva ddi stra déi stra doi doi
Stra d6i, bd sung , Stra déi, bd sung
cho phu hop voi | Tatca cac trang | mot s6 noi dung 01 01/11/2022
quy dinh hi¢n hanh va bi€éu mau
Stra d6i, bd sung , Stra déi, bd sung
cho phu hop voi | Tat ca cac trang | mot s6 no1 dung 02 02/5/2024
quy dinh hi¢n hanh va bi€u mau
Stra d6i, bo sung ) Stra dé)i, bé sung
cho phu hop véi Tat ca cac trang | mot .sqé n©~1 dung 03 12/12/2024
quy dinh hién hanh va biéu mau
Stra déi, bd sung
Stra ddi, bd sung mot ,S;(A) n(f):i dung
cho phi hop véi| TAtcé céc trang | va biéu mau 04 08/4/2025
quy dinh hi¢n hanh Sira ddi M3 sb
Quy trinh
S O e | angas i 50880
e e T Lactrang o lien | mae s ngi dung | 05 | 20/10/2025
cho phu hop véi quan va bidu mAu
quy dinh hi¢n hanh
Suiat dﬁ)l’ tfo Cslung Stra doi, bd sung
mot s0 ndi dun 4 St Ae A A
oo o M US| Cac rang co lien [ mot s6 ngi dung | o6 | 01/01/2026
phu 10p quan va biéu mau
quy dinh hi¢n hanh




Ma hiéu: QT.QLKCHT.13

. QUYTRINH | .
THU TUC PANG KY VA CAP SO | L-an ban hanh: 07
CANG VU HANG HAI THUYEN VIEN
THUA THIEN HUE Ngay ban hanh: 01/01/2026

1. MUC PICH

Quy ,trinh nay thé)ng nhét biéu mau, tr‘;nh tur thug hién trong viéc tiép nhan
va gidi quyét thu tuc hanh chinh dang ky va cap so6 thuyén vién.

2. PHAM VI

Quy trinh nay ap dung d6i v6i Cang vu Hang hai Thura Thién Hué trong viéc
tiép nhan va giai quyét thi tuc hanh chinh ding ky va cip s thuyén vién.

3. TAI LIEU VIEN DAN:

- Thong tu sd 23/2017/TT-BGTVT ngay 28/7/2017 cua B truong Bo Giao
thong van tai quy dinh vé chtic danh, nhiém vu theo chirc danh cua thuyén vién va
dang ky thuyén vién lam viéc trén tau bién Viét Nam;

- Thong tu s6 56/2013/TT-BGTVT ngay 28/12/2023 cua Bo trudng Bo Giao
thong van tai stra ddi, bd sung mot s6 diéu cua Thong tu s6 23/2017/TT-BGTVT
ngay 28/7/2017 cia B truéng BO Giao théng van tai quy dinh vé chtc danh,
nhiém vu theo chtrc danh cia thuyén vién va dang ky thuyén vién 1am viéc trén tau
bién Viét Nam;

- Thong tu sb 189/2016/TT-BTC ngay 08/11/2016 cua B truong Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va stir dung phi, 1€ phi trong hoat
dong chuyén nganh hang hai.

- Tiéu chuan qudc gia TCVN ISO 9001:2015.
4. PINH NGHIA/ VIET TAT

4.1 Dinh nghia va giai thich tir ngir

4.1.1 Dinh nghia: Khong ap dung.

4.1.2 Giai thich tir ngir:

- Nguoi lam thu tuc: TO chirc hodc cd nhan c6 nhu cau dang ky va cap so
thuyén vién.

- Chuyén vién thu tyc: 1a nguoi duoc phan cong nhiém vu tiép nhan, tham
muu, giai quyét thi tuc dang ky va cip S6 thuyén vién theo quy dinh cta phap luat.

- K& toan thu phi: 1a ngudi dugce phan cong thu phi, 18 phi dang ky va cip sd
thuyén vién.

- Lanh dao phong: 1a Truong phong, Phé Trudng phong Quén 1y két cau ha ting.

- Lﬁnh dao ‘don vi: Giam ddc, Pho Giam ddc phu trach truc tiép, nguoi dugc
Giam doc uy quyén theo quy dinh ctuia phap luat.

- Phan mém Quaén 1y thuyén vién: http://dichvucong.vinamarine.gov.vn/dk-
thuyen-vien.html
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4.2 Chir viét tit

- TT23: Thong tu sd 23/2017/TT-BGTVT ngay 28/7/2017 cua Bo truong Bo
Giao thong van tai quy dinh vé chirc danh, nhiém vu theo chic danh cua thuyén
vién va dang ky thuyén vién lam viéc trén tau bién Viét Nam.

- TT56: Thong tu sb 56/2023/TT- BGTVT ngay 31/12/2023 cua B¢ truong
B6 Giao théng van tai stra d6i, bd sung mot sé Diéu ciia Thong tu s6 23/2017/TT-
BGTVT ngay 28/7/2017 cua B¢ truong B Giao thong van tai quy dinh vé chirc
danh, nhiém vu theo chitc danh cua thuyén vién va dang ky thuyén vién lam viéc
trén tau bién Viét Nam.

- TT189: Thong tu so 189/2016/TT-BTC ngay 08/11/2016 cua B§ truong
B§ Tai chinh quy dinh muc thu, ché do thu, ndp, quan ly va st dung phi, 1¢ phi
trong hoat dong chuyén nganh hang hai.

- STV: S6 thuyén vién.

- DKTV: Pang ky thuyén vién.
5.NOI DUNG QUY TRINH
5.1.CO SO PHAP LY

- Théng tw s6 23/2017/TT-BGTVT ngay 28/7/2017 cia Bé truéng Bé Giao thong
vdn tai quy dinh vé chire danh, nhiém vu theo chirc danh cia thuyén vién va dang
ky thuyén vién lam viéc trén tau bién Viét Nam.

- Théng tw s6 56/2013/TT-BGTVT ngay 28/12/2023 ciia BJ truong Bé Giao théng
van tdi sita doi, b6 sung mét so diéu cia Théng tw s6 23/2017/TT-BGTVT ngay
28/7/2017 cua B¢ truong Bo Giao thong van tai quy dinh vé chire danh, nhiém vu
theo chirc danh ciia thuyén vién va dang ky thuyén vién lam viéc trén tau bién Viét
Nam.

- Théng tw s6 189/2016/TT-BTC ngay 08/11/2016 ciia Bé truéng Bo Tai chinh
quy dinh mic thu, ché @ thu, ndp, quan Iy va sir dung phi, 1é phi trong hoat déng
chuyén nganh hang hai.

5.2. THANH PHAN HO SO

TT Tén hd so S6 lwgng Ghi chi
1 | To khai dé nghi cdp S6 thuyén vién Ban chinh
~ Theo kiéu chup dnh can
2 | Hai (02) anh mau co 4cm x 6¢cm, 1SN cuoc cong c{an, chu,p tron‘g
vong 06 thang trudc ngay
nop ho so.
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THU TUC DANG KY VA CAP SO | Lan ban hanh:
THUYEN VIEN

07

THUA THIEN HUE

Ngay ban hanh: 01/01/2026

H{ chiéu hodc Gidy chitng minh
nhéan dan 09 sé con hiéu luc theo
quy dinh (do6i véi truong hop khong
co can cuoc cong dan hodc chirng
minh nhdn ddn 12 sé);

Gidy chimg nhdn hudn luyén
nghiép vu co ban

Van bang, chitng chi chuyén mén
phu hop voi chiec danh dam nhdn
doi véi chc chire danh khéng yéu
cau Gidy chimg nhdn kha ndng
chuyén mén (doi véi thuyén vién)

Van ban tié}) nhdn thyc tap cua chu
tau (doi voi hoc vién thuc tdp)

Ban sao co chung thuc
hodc ban sao kem ban
chinh dé dséi chiéu hodc
ban sao dién twr dwoc
chung thuce tir ban chinh

Ban sao co chung thuc
hodc ban sao dwoc cd'p tw
s6 goc hodc bdn sao kém
ban chinh dé doi chiéu
hoac ban sao dzen tw duoc
cdp tir s6 goc hodc bdn
sao dién tw dwoc chung
thuce twr ban chinh

Ban sao co ching thuc
hodc ban sao dwoc cd'p tur
s6 goc hodc bdn sao kém
ban chinh dé doi chiéu
hoac ban sao dzen tw duoc
cap tir s6 goc hodc ban
sao dién tw dwoc chung
thuce tir ban chinh

Ban chinh hodac ban sao co
chimg thuc hodc ban sao
duwoc cdp tir s6 goc hoac
ban sao dién tw duoc cap
tir s6 goc hodc ban sao
dién tw dwoc chung thuc
tw ban chinh

5.3. NOIL TIEP NHAN, TRA KET QUA, THOI GIAN VA LE PHi

Noi tiép nhan va tra két qua

Thoi gian xir ly Lé¢ phi

Phong Qudn 1y két cdu ha tang

Trong hai (02) ngay lam viéc, ké tir
ngay nhdan du ho so theo quy dinh
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Ma hi¢u: QT.QLKCHT.13

5.4. TRINH TU XU LY CONG VIEC

Budc

cong Noi dung cong viée E;feclﬂ Thoigian |  Biéu mawKét qua Dién giai
viéc i
N6H6S0 A A A 1A A . e ;s A QA
Bl NLTT Gio ’hanh Theo myc 5.2 NLT;[ ngp mot (01) bd ho so dé nghi dang ky va cap So6
chinh thuyén vién
l - Tiép nhan va tham dinh hd so theo quy dinh TT23,
TTS56:
* Truong hop nhan ho so qua hé théng buu chinh: néu
ho so khong hop 1€, trong thoi gian 02 ngay lam viée yéu
cau NLTT bo sung, hoan thién h6 so hodc tir chdi tiép
nhan giai quyét ho so va néu rd 1y do. Chuyén lai budc 1.
BM.QLKCHT13.TNHS | * Truong hop h6 so ndp truc tiép: néu h6 SO khéng
v — - BM.QLKCHT13.BSHS | hop 1€ theo quy dinh thi tra lai ngay, yéu cau NLTT b6
Tle}? nhqn ho SO va Vién chitc . BM.QLKCHT13.TCTN | sung, hoan thién hd so hodc tir chdi tiép nhan giai quyét hd
B2 tham dlnh ho so thu tuc 01 ngay BM.QLKCHT13.KSHS so va néu ro ly do. Chuyen lai budce 1.

BM.QLKCHT13.GBTP
BM.QLKCHT13.STV

* Néu hd so day du, ding quy dinh:

- Lap Gidy tiép nhan hd so va hen tra két qua theo
thoi han quy dinh gui NLTT.

- Tién hanh vao S6 PKTV, viét hoic in thong tin vao
STV (sau khi nhép day du cac thong tin vé thuyen
vién vao phan mém Quan 1y thuyén vién) va chuyén
hé so cho Lanh dao phong xem xét;

- Lap GBTP chuyén K¢ toan thu phi.
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K¢é toan thu Cin cir GBTP, K¢ toan thu phi tinh 1¢ phi va thong bao két
phi qua thu 1€ phi cho vién chirc thu tyc.
l Xem xét hd so:
B3 Xem xét hd so Lﬁnl} dao BM.QLKCHTI3STV |- Néu dépg ¥ trinh Lanh dao don vi xem xét phé duyét S6
phong thuyén vién.
- Néu khong dong y: Chuyén lai budc 2.
1/2 ngay
Lanh d Xem xét hd so:
A A anh dao s . 5
B4 Phhekduyet don vi BM.QLKCHTI3.STV | - Néu ddng ¥, ky duyét S thuyén vién..
0 SO ’ ‘ \ .
- Néu khong dong y: Chuyén lai Lanh dao phong xur 1y.
l N . - Gtri STV cho NLTT.
B6 Vién chirc 1/4 ne3 BM.QLKCHTI13.STV . . g o
Giri STV thit tuc ngay BM.QLKCHTI13.STD - jl“ru’olrng hop gui truc tl}\ep, dé nghi NLTT ky tén xac nhan
vao SO theo d&i xtr Iy ho so.
I
v
Luu trix Vién chirc \ Ghi chép hd so tau vao cac sb sach, bang biéu, phf?m mém
B7 hd so thu tuc l/4ngay | BM.QLKCHTI3.DMHS theo ddi tau cua co quan va luu hd so theo quy dinh.
Luu Truong hop quéa han giai quyét, vién chirc thi tuc 1ap phiéu xin 16i va hen ngay tra két qua theo Biéu mau BM.QLKCHT13.PXL, trong d6 ghi rd

1y do qua han, thoi gian hen tra két qua va thuc hién khong qua 01 lan.
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6. BIEU MAU
TT M3 hiéu Tén Biéu miu
I | BM.QLKCHT13.DBNCN E}?ﬁﬁlﬁgpd}élénsgg cap S6 thuyén vién ((Danh cho cé
> | BM.QLKCHTI3.DDNTC Z}?ﬁl;l;agpd}élénsg(gi cap SO thuyén vién ((Danh cho t6
3 | BM.QLKCHTI13.GBTP | Gidy b4o tinh phi
4 | BM.QLKCHTI13.SPKTV | S6 diang ky thuyén vién
5 | BM.QLKCHTI13.STV S6 thuyén vién
6 | BM.QLKCHTI3.TNHS | Gidy tiép nhan ho so va hen tra két qua
7 | BM.QLKCHT13.BSHS Phiéu yéu cau bo sung, hoan thién ho so
8 | BM.QLKCHTI13.TCHS | Phiéu tir chdi tiép nhan giai quyét ho so
9 | BM.QLKCHT13.PXL Phiéu xin 15i va hen lai ngay tra két qua
10 | BM.QLKCHT13.KSHS Phiéu kiém soat qua trinh giai quyét hd so
11 | BM.QLKCHT13.STD S6 theo ddi ho so
12 | BM.QLKCHT13.DMHS | Danh muyc hé so
7.HO SO LUU
TT Ho so luu

T khai dé nghi cdp S6 thuyén vién

Gidy chtng minh nhan dan/ Can cudc cong dan/ Ho chiéu

Gidy chimg nhan huan luyén nghiép vu co ban

Chtng chi chuyén mon
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5 Van ban tiép nhan thuc tp cua chu tau

6 | Gidy b4o tinh phi

7 | S6 thuyén vién

8 Gidy tiép nhan ho so va hen tra két qua

9 | Phi€u yéu cau bo sung, hoan thién ho so

10 | Phiéu tir chdi tiép nhan giai quyét ho so

11 | Phiéu xin 18i va hen lai ngay tra két qua

12 | Phiéu kiém soét qué trinh giai quyét ho so

- Ho so giafly duoc luu tai don vi xur Iy chinh, tryc tiép, thoi gian luu theo quy dinh.
Sau khi hét han, chuyén ho so xudéng Phong TCHC cua co quan va luu trir theo
quy dinh hi¢n hanh.

- S6 theo ddi giai quyét thu tuc hanh chinh duoc 1ap va luu theo nhém linh vuc thu
tuc hanh chinh cap va cap lai s6 thuyén vién.
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Biéu miu BM.QLKCHT13.PPNCN

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

Anh (4x6)

| TOKHAL
DPE NGHI CAP SO THUYEN VIEN

8. Noi ding kY hd KhAu thUONE t1 ......eeeeeeeeeeeeeeeeesseseseee e eeeeeeessseesesssssmesssssassssssssseeseseeen
9. NOi dA0E KY taAM T (U CO): oo
1O, ChUC AANN: ...ttt bbb e a bbb a e
11.GCNKNCM, Chimg chi nghé $6:.....eeeeeeveereeeeeee. Ngay cap:......./ ... Y- (néu c6)

NEAY AP evvveed o NOT CAP. vt e e ere e eees

Tl HEU KEM the0: . oo e

T6i cam doan nhiing thong tin trén va cac tai liéu kém theo 1a dung su that. Néu sai,
to1 xin hoan toan chiu trach nhiém trudce phap luat.

XACNHAN CUATO CHUC ... , ngay........ thang ....... ndm..........
(Ky, ghi r6 ho tén, dong dau) Nguwoi de nghi

(K, ghi ro ho tén)

bpé nghi nhén két qua:
[ Truc tiép
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Biéu miu BM.QLKCHT13.PPNTC

Tén Té chirc CONG HOA XA HOI CHU NGHIA VIET NAM
- Poc 1ap - Tw do - Hanh phic

V/v cap S6 thuyén vién
Kinh gtri: Cang vu Hang hai Thira Thién Hué

...(tén t6 chirc)........... dé nghi Cang vu Hang hai Thira Thién Hué xem xét, cap S6
thuyén vién cho nhiing thuyén vién c6 tén dudi day:

S6 Gidy chirng nhan

S0 BDCN (CCCD) kha ning chuyén
Hinh | hoiic CMIND hofichd | o ang chuyen
oA . X : <X *" % | mon hoac ching chi
Ho va tén . . thire cap chiéu XA g
TT oo Noi sinh ; re nghé (néu co)
Ngay sinh (cap mai, S . S
Al Vo Ngay Loai Ngay
cap lai) £ X . . X .
B So cap, noi ching cap, noi
cap chi, s0 cap

Chung t61 xin cam doan nhirng thong tin néu trén va cac tai liéu kém theo 1a ding su
that. Néu sai, ching t61 xin hoan toan chiu trach nhiém trudc phap luat./.

DE nghi nhn két qua: LANH PAO TO CHUC

O Tryc tiép ; - ; , £
O Qua hé thong buu chinh (Ghi 16 thong tin, dia (Ky, ghi 16 ho tén, dong dau)
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Biéu mau BM.QLKCHT13.GBTP
GIAY BAO TINH PHI TATL:...couvniiiiiniiiiceeeeeeceeene GIAY BAO TINH PHI TAT ...cvvniiiiiiiiiiieeeeeeceeeeceeeeee e eee e
I. Phi, 1& phi Hang hai: Lwot dén va roi I:l Lam lai t.tuc roi I:l I. Phi, 18 phi Hang hai: Lugt dén va roi I:l Lam lai t.tuc roi I:l
Tén tau thuydn:........oovvvieeeeeeeeeeeeen, ; Qubc tich:.......ooeiiii, Tén tau thuyén:... R .; Quéc tich:.
Ho6 hiéu:. L GTe DWT/TTT/HP/CV/KW/Ghe ............... H6 hiéu:. 5 GTel DWT/TTT/HP/CV/KW/Ghe ...............
Loai: tau hang/tau khach/tau lai/tau dat cu/sa lan/lash. Loai: tau hang/tau khach/tau lai/tau dat cdu/sa lan/lash.
Bién |:| Thuy ND |:| Thuy ngi dia VR-SB |:| Bién Thuy ND I:l Thay noi dia VR-SB
Cang dén.........ccooiiiieiieieee, CANG TOT. .. ieieieeiiiice e Cang d8n.........ccooiiieiieeeee CANG TOT. .. ineiieiieiiiiee e eee e
Cangdenttheo ............................... Pailyioo oo, Cang dén t.theo:.........eoceveeeeeeen.. Pai Iy,
Pén: ngay........ /ool [oviian. Roi: ngay...... [oviiid i, DPén: ngay........ /N Joviin RoOi: ngay foiiid
Chu tau/chll hAng:. . ... e, Chu tau/chll RANg:. ... e,
Muc dich dén cang:..........coooooeviieiieene. Hanh khach........................ Muc dich dén cang:............oooeevieiieee. Hanh khach........................
Hang: + Luong hang (xép/d&):........coccoeveeeeeernnn. (T),Loai hang:................. Hang: + Luong hang (xép/dd):........coovveveveeennnn. (T),Loai hang:.................
+ Pén: Xuét nhap khau O Noi dia O Khac:......ccooeeeeivnnnnn... O + Pén: Xuét nhap khdu O Noi dia O Khac:.....cccoveeeeeiinnnn. |
+ Pi: Xuit nhap khdu [ Néi dja O Khac:.....oovoveenennn. O + Pi: Xuétnhap khdu [ Noi dia O Khac:.....oovvveeenenenn. O
Thoi gian neo déu Ghi chu Thoi gian neo déu Ghi chu
TT (Néi/ngoai) TT (Néi/ngoai)
Tu gio, ngay Dén giv, ngay Tu gio, ngay Dén gio, ngay
S6 chuyén dén cang trong thang CUA TAU .t iite et e e ee e erieeeeerieeeeenaens S6 chuyén dén cang trong thang cua tau:.
S6 chuyén tau khach cung té chirc, c4 nhan dén cang trong thang:.......... S6 chuyén tau khach cung t6 chuec, ca nhan den cang trong thang ...........
K UGRT CHTL e HGRT CRTI e e
IL. Phi chirng thwe khang nghi hang hai: S6 1an ching thuc ...................... IL. Phi chirng thwe khang nghi hang hai: S6 1an ching thuc ......................
TIL Phi KRAC: ..ot IIL Phi KRAc: .o
Ngay.....thang.....nam 20....... Ngay.....thang.....nam 20.......
B0 phén thu phi B¢ phén bao thu B¢ phan thu phi B§ phén bio thu
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Biéu miu BM.QLKCHT13.SPKTV
SO PANG KY THUYEN VIEN
Ngay sinh dili(gn ky dl\;?:g T8 chife | o Ky
b1 9 /4 2 7 by A
STT | 12 V3| Noi sinh, | ho khiu | ky tam | SPUC| Quanly | g van | Ngay | gy, | nhan/
tén e o R . +.. | danh | thuyén o cap Ghi
Gidi tinh | thwong | tra dai o vién .
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MAU SO THUYEN VIEN (Mt trong trang bia dau)

QUY PINH VE SU DUNG SO THUYEN VIEN
REGULATIONS ON USING THIS SEAMAN’S BOOK

1. S6 thuyén vién duoc cap cho thuyén vién lam viéc trén tau bién Viét Nam, tau bién
nudc ngoai va thuyén vién nudc ngoai lam vi¢e trén tau bién Viét Nam theo quy dinh
cta Chinh phu nudc Cong hoa xa hoi chu nghia Viét Nam.

This Seaman’s book is issued to seafarer who is working on board Vietnamese vessels, foreign

vessels and foreign seafarer who is working on board Vietnamese vessels in compliance with the
regulations of the Government of the Socialist Republic of Vietnam.

2. S6 thuyén vién 1a bang chtng vé thoi gian, chirc danh dam nhiém trén tau bién cia
thuyén vién.

This Seaman’s book is the evidence document of the period of working on board, rank and capacity
of the seafarer.

3. Chu tau, thuyén truong chiu trach nhiém xac nhéan viéc b tri chirc danh thuyén
vién, thoi gian xuong tau, roi tau trong SO thuyeén vién.

Shipowner, Master are responsible for certifying rank and capacity, date of embarkation anh
disembarkation of seafarer.

4. Mbi thuyén vién chi dugc cap mot SO thuyén vién; thuyén vién duge cap SO
thuyén vién cé trach nhi€ém gilt gin va bdo quan can than, khong duoc tay, xda, stra
chira nhiing ndi dung trong S6 thuyeén vién; khong dugc cho ngudi khac st dung hoac
su dung trai voi quy dinh cta phap luat.

Each seafarer shall hold one Seaman’n book only; it must be kept carefully. Any unauthorized
modification, correstion, deletion to the Seaman’n book is strictly forbidden. This Seaman’n book
must not be used by other person or used for illegal purposes.

5. S6 thuyén vién khong gii han thoi gian sir dung

Time of use the Seaman’n book is unlimited.

6. Khi S6 thuyén vién bi mét, bj hong, bi sai thong tin hodc hét s6 trang st dung thi
thuyén vién phai lam thu tuc theo quy dinh dé duoc cap lai.

In case of loss or damage or errored information or when all pages of this Seaman’n book have been
used up, the bearer shall apply for renewal.
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Anh
cO 4x6 cm

Chir ky ctia nguoi duoc cap So thuyén vién

Signature of the bearer
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Nationality )
S0 GCMND hoac CCCD hoac hQ ChIGU: .....coooviiiieiiiiiieee et

ID card N° or passport
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BO TRi CHUC DANH
Designation
TN B ettt ettt e st e st e sttt e s e e et e e
Ship's name
| QY VIR 7: 1) E OO Quéc 15 (o] (RN
Type of ship Nationality
Tong dung tich:........coevcuveeeeene. GT Téng cong suat may chinh:.................. KW
Gross tonnage Main Engine's Power
(O] 1101 11 SO ST P RSP
Shipowner
Chire danh:.......cocoveveerreenerereriennee. SO GENKNCM:.....ooomrvirnererneeeeseneneee
Capacity No. of COC.
Ngay chu tau bd tri chtre danh:...........o.coveveveeeeieeeeeeeeeeea.
Date of embarkation
CHU TAU
SHIPOWNER

(Ky va déng dau)

Signed and sealed
Tén cAng, NEAY XUONE tAU: ...
Port, Date of embarkation . X

THUYEN TRUONG
MASTER

(Ky va déng dau)

Signed and sealed
TEN AN, NEAY TOT LU c.veevveeieeiieiierieieeieereereeteeieeeeseaeseaesnneenne
Port, Date of disembarkation . i

THUYEN TRUONG
MASTER
(Ky va déng dau)

Signed and sealed
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S6 nay gom 48 trang dugc danh s tir 1 dén 48 (in & trang 48)
This bool consists of 48 pages which are numbered from 1 to 48 (in page no.48)

MAU SO THUYEN VIEN

PAC PIEM SO THUYEN VIEN
SEAMAN’S BOOK DESIGN

1. Bia mau xanh, duoc lam béng chét liéu chéng thAm nudc, bén dai;
2. Kich thude 12,5 x 8,7 cm;

3. Gidy bén trong s6 1a loai gidy mau tring;

4. Sb gdbm 48 trang, dugc danh sb tir 1 dén 48.
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CUC HANG HAI VA PUONG THUY VIETNAM CONG HOA XA HQI CHU NGHIA VIET NAM

CANG VU HANG HAI THUA THIEN HUE Déc 1ap - Tu do - Hanh phuc
Sb:....../,TNHS ..., ngay thdng ndm 20

GIAY TIEP NHAN HO SO VA HEN TRA KET QUA

S6 lugng ho sor............ (bd)
Thoi gian giai quyét hd so theo quy dinh 1a:............ ngay
Thoi gian nhan ho so: ......gio...... phut, ngdy...... thing .....nam........
Thoi gian tra két qua giai quyét hd so: ....... gio ........ phut, ngay ........
thang ....... nam........
Dang ky nhan K&t qUA tais........oveee et
Vao Sb theo ddi ho so, Quyén $O6: .. So thir tu.........
NGUOI NOP HO SO NGUOI TIEP NHAN HO SO

(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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CUC HANG HAI VA PUONG THUY VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM

CANG VU HANG HAI THUA THIEN HUE Déc 1ap - Tw do - Hanh phic
Sb:...... /HDHS .., ngay  thang nam 20

PHIEU YEU CAU BO SUNG, HOAN THIEN HO SO

...............................................................................................................................
...............................................................................................................................
...............................................................................................................................
...............................................................................................................................
..............................................................................................................................

) [

Trong qua trinh hoan thién 1,16 so néu c6 vudng mic, ong (ba) lién h¢ voi

................................... s0 dién thoai.................. d& dugc hudng dan./.
NGUOI HUONG DAN

(Ky va ghi ro ho tén)



Ma hiéu: QT.QLKCHT.13

, QUYTRINH =~ | -
THU TUC PANG KY VA CAP SO | L4n ban hanh: 07
CANG VU HANG HAI THUYEN VIEN
THUA THIEN HUE Ngay ban hanh: 01/01/2026

Biéu miu BM.QLKCHT13.TCHS

CUC HANG HAI VA BPUONG THUY VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM

CANG VU HANG HAI THUA THIEN HUE Déc lap - Tw do - Hanh phic
Sb:...... /TCHS .., ngay  thang nam 20

PHIEU TU CHOI TIEP NHAN GIAI QUYET HO SO

Qua xem xét, B phan tiép nhan va tra két qua thong bao khong tiép nhan, giai
quyét ho so nay voi 1y do cu thé nhu sau:

Xin thong bao cho Ong/Bé duoc biét va thuc hién./.

NGUOI NOP HO SO NGUOI TIEP NHAN HO SO
(Ky va ghi ro ho tén) (Ky va ghi ro ho tén)
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CUC HANG HAI VA PUONG THUY VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
CANG VU HANG HAI THUA THIEN HUE Péc lap - Tu do - Hanh phic

Sé:....../PXL-CVHHTTH .., ngay  thdng ndm 20

PHIEU XIN LOI VA HEN LAI NGAY TRA KET QUA

Ngay.....thang.....ndm...... .., Cang vu Hang hai Thtra Thién H}lé tiép nhan
giai quyét ho so d€ nghi giai quyét thu tuc hanh chinh déng ky va cap so thuyén vién
cua Ong/Ba/To chue.....

~ Tuy nhién Adé'n nay, Cang vu Hang hai Thura Thién Hué chua tra k,é't qua giai
quyet ho so cua Ong/Ba/To chirc ding thoi han quy dinh ghi trén Gidy ti€p nhéan ho

Su cham tré ndy da gay phién ha, ton kém chi phi, cong strc cia Ong/Ba/T6 chirc.

Cang vy Hang hai Thira Thién Hué xin 16i Ong/Ba/T6 chirc va s& tra ket qua
giadi quyét ho so cho Ong/Ba/T6 chirc vao ngay...... thang....nam......

Mong nhan dugc su thong cam cua Ong/Bé/Té chirc vi sy cham tré nay./.

THU TRUONG CO QUAN, PON VI
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Poc lap - Tu do - Hanh phic

PHIEU KIEM SOAT QUA TRINH GIAI QUYET HO SO

ME SO RO ST .ot e,
Co quan (b6 phan) ial QUYL N0 SO .....eovvee et
Co quan phdi hop giai QUYEE DO SO: .......eeee e
KET QUA GIAI
A THOI GIAN GIAO, NHAN | QUYET HO SO | GHI
TEN CO QUAN HO SO (Truwée han/ding| CHU
han/qua han)
1. Giao: ] .g10......phut, ngay..../..../...
B0 phén tiép nhan va tra két qua: . A
................................................... Nguoigiao | Nguoinhan
2. Nhén
1. Giao .g10......phut, ngay..../..../...
2Nh§m ....................................... Ngwoi giao | Ngwoi nhan
1. Giao .gio......phat, ngay..../..../...
2Nh§m ........................................ Nguwdi giao | Ngudi nhan
1. Giao .gio......phat, ngay..../..../...
.2. Nhan ........................................ Ngwoi giao | Ngwoi nhan
Bo phan tiép nhén va tra két qua:
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CUC HANG HAI VA BPUONG THUY VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM

CANG VU HANG HAI THUA THIEN HUE

Déc lap - Tu do - Hanh phic

SO THEO DOI HO SO

Linh viee Thii tuc hanh chinh cdp va cdp lai s6 thuyén vién

STT

Tén thu
tuc hanh
chinh

Tén,
to chirc/ca
nhan

Dia
chi, )
dién
thoai

Nhin va tra két qua

Hen
tra ket
qua

Tra két
qua

Phuwong
thure
nhén két
qua

Ky nhin
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] _DANHMUCHOSO
THU TUC PANG KY VA CAP SO THUYEN VIEN

MAHO SOu.....iiiiiii e
TEN THUYEN VIEN: e

Stt Danh muc hd so Co Khong
01 | T& khai dé nghi cap S6 thuyén vién

Gidy ching minh nhan dan/ Can cudc cong dan/

02 Ho chiéu

03 | Gidy chtrng nhan huan luyén nghiép vu co ban

04 | Ching chi chuyén mon

05 | Van ban tiép nhan thuc tp cua chu tau
06 | Gidy bao tinh phi
07 | S6 thuyén vién

08 | Gidy tiép nhan ho so va hen tra két qua

09 | Phiéu yéu cau bo sung, hoan thién ho so

10 | Phiéu tir chdi tiép nhan giai quyét ho so

11 | Phiéu xin 16i va hen lai ngay tra két qua

12 | Phiéu kiém soat qua trinh giai quyét hd so

13 | Mot s6 gidy to khac

Ghi chii: M3 h6 so theo dinh dang: CVHHTTH-YYMMDD-000X-STV
Trong do:

- YYMMDD la ngay tiép nhén hé so, bao gdom 06 ky tu sd; , trong do: YY 1a 02 chir 5O
cudi ctia nam MM 14 02 chit s6 cua thang, DD 1a 02 chir s6 cua ngay

- XXXX 1a s6 thir tr hd so tiép nhan trong ngdy, gom 04 ky tu s6
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